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IMPORTANT – PLEASE READ!

PROCEDURE TO BE FOLLOWED FOR CODE/HUD INSPECTIONS

Tampa Bay CDC

(
Tampa Bay CDC prepares and emails a request for code/HUD Inspection to the Inspection Company and a copy Community Development.  Requests sent after 3:00 p.m. count as being received on the following business day.

Inspection Company

(
Within 48 hours (this does not include weekends or holidays), the inspection company will call the contact person listed on the request from and schedule the inspection.

(
Conduct the inspection:  (PLEASE NOTE;  DURING THE INSPECTION THE INSPECTOR HAS BEEN INSTRUCTED NOT TO DISCUSS THEIR FINDINGS WITH SELLER,S REALTORS, BUYERS, OR ANYONE ELSE PRESENT)
(
Inspector will submit his findings to his office and manager.

(
The inspection Company has 48 hours (this does not include weekends or holidays) to review the report and prepare a written report to send to Community Development.

Realtor and Seller

(
An inspection cannot be ordered until a fully executed copy of the contract is received by the Tampa Bay CDC.  If it is a short sale, we must have acceptance by the bank as well.

(
It is the sole responsibility of the realtor and seller to insure that both electricity and water are turned on and functioning at the time of the scheduled inspection.  If either electricity or water is not turned on, the inspection will not be performed. The Inspector is not allowed to turn on any valves; therefore, please be sure it is on and ready to inspect.  Tampa Bay CDC will be notified if there is a problem, and the process will start all over again, causing significant delays. 

Community Development 

(
After receiving the report from the inspection company, Community Development will review the report and then forward it to Tampa Bay CDC within 24 hours (this does not include weekends or holidays).

Tampa Bay CDC
(
Tampa Bay CDC will forward a copy of the report to interested parties within 24 hours of receipt from Community Development (this does not include weekends or holidays).

Realtor and Seller
(
If repairs are required, the realtor or seller will contact Tampa Bay CDC once repairs have been completed.  The process then starts at the beginning.


Contact for follow-up or questions





Seller, buyer, realtor, lender and all other interested parties may contact Tampa Bay CDC to follow up on the status of the report.  Please do not request follow up until after the prescribed time limit has passed.  Please do not initiate contact with the Inspection Company.  The Inspection Company has been instructed to refer all calls back to Tampa Bay CDC.





Cooperation by all parties is very important if deadlines are to be met.








